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if applicable)__________  Proposed Building or Use__________________________ 
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______________________________________________________________ 
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Additional Application Requirements for a for Zoning Certificate-CHANGE IN LUC 
 

ATTACH THE FOLLOWING ITEMS FOR A ZONING CHERTIFICATE 
CHANGE IN LAND USE CLASSIFICATION: 

 
1. Site plan 
2. A copy of the deed, lease, or contract for deed for subject property as proof of ownership. 
3. If the subject property is not adjacent to a public road, please include a copy of the easement granting you 

legal access to the property. 
4. A copy of the Albany County Assessor’s Inventory Control Sheet for the subject property. 
5. A certified list of surrounding property owners within 300’ of the subject property. (Please use attached 

form.  This information is provided in the Assessor’s Office.) 
6. A written narrative explaining the proposed activity for which the Zoning Certificate-Change in Land Use 

Classification is being sought. 
7. $200.00 fee payable to the Albany County Planner. 
 
 
Additional Application Requirements for a SUBDIVISION PERMIT 
 

ATTACH THE FOLLOWING ITEMS FOR A SUBDIVISION: 
 
1. Subdivision Permits require the filling of preliminary and final plats and supplemental information as 

required by the Albany County Platting and Subdivision Resolution. 
2. A fee in the amount of $200 or $50 per lot whichever is greater for subdivision, payable to the Albany 

County Planner. 
 
 
 

SITE PLAN REQUIREMENTS 
Please draft a site plan on a separate sheet of paper and include all the following applicable items. 
 
1. Show entire lot or parcel. 
2. Adjacent streets and alleys and their names. 
3. Lot / parcel dimensions. 
4. Driveway (must show intersection with named public or private road). 
5. North arrow. 
6. Location of existing buildings / other structures. 
7. Any other significant features / improvements, such as water, streams, irrigation ditches and fences. 
8. Please furnish practical driving directions to the site. 
 

 

 



MUST BE COMPLETED BY TITLE INSURANCE COMPANY, 
LICENSED ENGINEER, LICENSED SURVEYOR, OR ATTORNEY 

ACCORDING TO THE ALBANY COUNTY ASSESSOR’S RECORDS. 
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complete list of property owners within 300 feet of the property lines of the parcel located at: 
 
(Legal Description)            
 
                                                                                                                                
 
                                                                                                                          
 
                                                                
 
                                                                                                                                          
   
   
 
 
     Signature _________________________________ 
 
     License # _________________________________ 
 
     Firm _____________________________________ 

 


